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	EPMO ENTITY
	[INSERT ENTITY NAME]     	

	
	

	PROJECT NO.:
	[INSERT PROJECT NO.]     

	
	

	
	

	
	
	
	

	CONTRACTOR:
	[INSERT CONTRACTOR DETAILS]
	LETTER NUMBER:
	     

	

	ADDRESS:
	     
	LETTER DATE:
	     

	

	     
	CONTRACT NUMBER:
	     

	

	     
	CHANGE REQUEST NO.:
	     
	Page
	     
	of
	     

	

	D-U-N-S NO.:
	[bookmark: _GoBack][IF AVAILABLE]
	
	

	

	In accordance with the contract General Conditions (Part 2) Article Fourteen-“Increase or Decrease of the Second Party’s Obligations” this request for equitable adjustment is submitted for your consideration.

	[In the following section, insert the appropriate title, effective date and rev for all attachments or referenced documents.]

DESCRIPTION OF CHANGE:

	     

	     

	     

	     

	     

	     

	     

	CHANGE IMPACT:

	|_|
	COST
	REQUESTED  AMOUNT:
	 
	

	|_|
	SCHEDULE
	                   REQUESTED DAYS:
	

	|_|
	BOTH
	
	ATTACHMENTS: 
	|_|  YES
	|_|  NO

	CONTRACTOR
	SIGNATURE AUTHORITY
	DATE
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